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Patouas nporpamma  «MupopMaloHHO-KOMMYHHKATHBHAS  [IPAKTHKA»
ABIACTCA YACThIO OCHOBHOI rpodeccrnonansioii obpasosarTebHON NPOTPaMMBI
ans MOJArOTOBKH Hakanaspon no HATIPABIEHUIO OAFOTOBKH
44.03.05 Ilenarormueckoe obpazoBanne (¢ ABYMA HPO(QUASMH NOATOTOBKH) H
npogunio  nojarotoBkn  «Jlowkonsioe obpaszosanue. Jloronenus», ouHOH M
3a04HOl Gopm obyueHns.

Pabouas nporpamma npaktHku pazpaborana B cootBercTBun ¢ @PI'OC BO
— Oaxanaspmar no HanpasneHulo noxarotoskn  44,03.05 [Teparoruteckoe
obpaszoBanue (¢ aAByms NpoHIAMH MOATOTOBKH), YTBEPKAEHHBEIM [PHKA30M
MunncteperBa obpasosanna M Haykn Poccuiickoit Penepaunn or 22 despans
2018 r. Ne 125 (¢ w3m. 1 jon., seryr. B cuiy ¢ 01.09.2021) (3apeructpuposan
Munuctepersom  toctuunn  Poceniickoii  Pepepaunn 15 mapra 2018 r,
perucTpaunoHbii  nomep  50358), u  llpodeccHoHanbHBEIM  CTAHAAPTOM,
yreepaaéunsiM - Tlpukazom MuuuctepeTBa Tpyla H  COUMaNBHON  3alLHTLI
Poccuiickoit ®egepaunn «O0 yreepixaeHun npod)ecCHOHATLHOTO CTaHaapTa
«llenaror (menarornueckas AefATeNbLHOCTH B cepe J0MIKOIBHOrO, Ha4yalbHOIo
o01iero, ocHoBHOro obuiero, cpejaHero o0uero odpasosaHusa) (BOCIHTATEIb,
yuuTeh)» (¢ u3menenusmu Ha S asryera 2016 r.) or 18.10.2013 r. No 544-n.

COCTABUTEJIb:
Kan/. nejl. HayK, ZOUCHT Kadeapsl A0MKOILHOIO 00pa3oBaHus
OI'BOY BO «JIFTTY» HmaTucnko Anna AjiekceeBna

VTBEPX/IEHA na 3acenannu kaeapbl Z0MKOILHOIO 00pasoBaHus
[Ipotokon ot  «_ g« » 18 G 2025. Ne_ro
3aseayionumii Kagenpoii ¥ e P

JIOLIKOJLHOIO 00pasoBaHHs HM.B. Yeborapesa

OJIOBPEHA wua 3acejanum  yueOno-meronuueckoii komuceuu HMueturyTa
HEarornkKi M NCHX0JI0IHH

[lpotokomor « 31/ » e 2024r. No_ .7

[
Ilpencenarens yueGHO-MeToAMUECKOH Komuccun MueturyTa nejaroruku w
NCHXOIOrHH a{;QZ/// B.A. IlpsiueHKO
COI'JTACOBAHO:

Jnpexrtop Jlenapramenta oGpasoBatis 24 B.B. Casenkos




1. esu 1 3a1a4U NPAKTUKH, €€ MECTO B Y4eOHOM Ipoliecce:

[lens — mpuoOpeTeHne NMPAKTUYSCKUX HABBIKOB M KOMIIETEHIIMH B cdepe
npodecCUOHANBFHON JIeATENIbHOCTH; CUCTeMaTu3alus, 00001IeHre, 3aKperuieHue U
yroyOneHne 3HaHMW W yMEHUH, T[ONYy4EeHHBIX B  paMKax  HU3ydeHHs
po¢eCCUOHATBHBIX JUCIUTUIHH.

3ajauu MPaKTUKU:

— MpUOOIIEHUE O0YYAIOIINXCS K COIUAIBLHONW CpeJie OpPraHu3aliH C B0
nproOpeTeHUs COUATEHO-TUYHOCTHBIX KOMIIETEHIINH, HEOOXOIUMBIX Il PaOOThI
B ipoheccuoHanpHoM chepe;

— Pa3BHUTHUE U COBEPIICHCTBOBAHNE HABBIKOB PA0OTHI IO OPTaHU3AIMOHHOMY,
JOKYMEHTAIlMOHHOMY ¥ HMH()OPMAIMOHHOMY  OOCCIICYCHUIO  JeSATEILHOCTH
OpraHM3allny;

— MPUOOpPETEHHE HABBIKOB PAa0OTHI ¢ JOKYMEHTaMH Ha BCEX CTaIHsIX HUX
IBWKeHUs (mepBuuHas o0paboTka, paboTa C JOKYMEHTaMH B KaHIEJSPUH,
perucTpamysi,  KOHTPOJIb,  HUCIIOJIHEHHWE  JIOKyMEHTOB B  CTPYKTYPHBIX
NOJpa3/IeIeHUsIX, UX OTHpPaBKa, OpraHU3alys XpaHeHUs], TOJrOTOBKA JOKYMEHTOB
K C/1aye B apXuB U T.11.);

— COBEpIICHCTBOBAHWE 3HAHUM JEJIOBOTO OJTHUKETa, NpPaBWI YCTHOH U
NUCHbMEHHOMW JeT0BOM KOMMYHHKAIIWH.

2. Mecrto npaktuku B crpykrypa OIIOIIL.

«MHpOpMAITMOHHO-KOMMYHUKAaTUBHAS MPAKTHKa» OTHOCHUTCS K
00s13aTeNIbHON YacTH yueOHoro miaHa, uaaekce npaktuku b2.0.01.02(VY).

HeobxoaumbiMK yCIOBUSIMU JUIsl OCBOCHUS TPAKTHKU SIBJISIOTCS: 3HAHUS
TICUXOJIOTO-(QU3HOJIOTUYECKUX OCOOCHHOCTEH JEeTel JIOIIKOJIBHOTO BO3PACTa;
TEXHOJIOTUM  PEUYEBOTO, I[MO3HABATEIILHOTO, (PU3WYECKOTrO, JUTEPATYpPHOTO,
XYyJI0)KECTBEHHO-ICTETUYECKOT0 Pa3BUTHS W CIOCOOBI HMX pealu3alud B
JIOIIKOJIbHOM 00pa30BaTeIbHOM YUPEXKICHUU.

Conepxanue  TPaKTUKKW  ONMPAETCS HAa  COJEp)KAHUE  AUCHMIUIMH
KommyHukatuBHo-1uppoBoro Mopayis: «Pycckuil s3pIK W KyJlbTypa peumny,
«MHocTpanHblil s13bIK», «TexHomorun udpoBoro odpazoBanus», CopepkaHue
MPAKTUKA BBICTYMAET OCHOBOW JUIsl JUCHMUIUIMH «MeEToJHUKa pa3BUTUS pPEUH
JOTIKOJIBLHUKOBY, «OCHOBBI TOCY/IapCTBEHHOM MOJIUTUKH B Chepe MEKITHUUECKUX
U  MEXKOH(DECCHOHAIBHBIX OTHOIIEHUN», «MeToAsl HCCIeIOBaTeIbCKOW H
IIPOCKTHOM JIEITEIBHOCTHY, «MeEToIbl MaTeMaTH4eCKOW OOpadOTKU JTaHHBIXY,
«lIcuxonorus pazBuTus JIMUHOCTHY, «Putoprka», «llegarornueckas puropukay, a
TaKk JK€ I TMPOXOXKIAEHUS TMPEIIUINIOMHON MPAKTUKW; [JIs BbITOIHEHUS
BBIMTYCKHON KBaNM(UKALMOHHON PabOTHI.

3. IlepedeHb IUIAHMPYEMBIX Pe3yJabTATOB MPOBEACHUSA NPAKTHKH,
COOTHECEHHBIX C MHAUKATOPAMM JI0CTHKECHUSI KOMIIeTCHIIHIA.

Kox o ®1'OC Hupukarop Pe3yabTaThl 00yUeHUsI 0 JUCHHUILINHE
BO AOCTHKEHUSI




[IpodeccuonanbHble KOMIETEHINH

VYK-3 Cnocoben | YK-3.1 3HaeT: TEOpUM KOMMYHUKAalMH M CTpaTeruud B
OCYILIECTBIISATh MEHE/)KMEHTE; IMPOLIECChl B3aMMOCHCTBUS C UYJICHAMU
COLIMAJIBHOE KOMaH/Ibl;
B3aNMOEICTBUE
u peanuzoBbiBaTh | YK-3.1 YMmeer: onpenenate poib  KaKAOIO YYacTHHKA B
CBOIO POJIb B KOMaH/IE;
KOMaHJ1e pabotaTh B KOMaHJE, ydacTBOBaTb B OOMeHe

uHpopManrei, 3HaHUSMH U OTIBITOM;

YK-3.2

Buaajneer: ciocoOHOCTBIO K KOMMYHUKAIIUH; STHYECKUMU

HOpMaMU B3aUMO/ICHCTBUS
YK-4 Cnocoben | YK-4.1, 3HaeT: cucTeMbl HOPM PYCCKOT'0 JINTEPATYPHOIO SI3bIKA U
OCYILIECTBIISATh YK-4.3 WHOCTPAHHBIX S3bIKOB; MHCTPYMEHTHI M TEXHOJIOTHU
JIETIOBYIO pPEeryIUpYIOIIEro  BO3ACUCTBUS ~ NpPH  pealu3aluu
KOMMYHHUKAIIUIO B YIPaBIECHYECKOIO PELICHHUS.
YCTHOH U
MMCBMEHHOU YK 4.2 Ymeer: cBOOOAHO BOCIPUHUMATh, AaHAIU3UPOBATH U
¢dopmax Ha KPUTHYECKH  OLIEHMBAaTh YCTHYIO U IHMCbMEHHYIO
roCyJapCTBEHHOM obienpodeccuoHanbHy0 UHPOPMAIIHIO HA PYCCKOM U
A3BIKE MHOCTPAHHOM (-bIX) SI3bIKE (-ax).
Poccuiickoii
®denepauyu u YK-4.3 Buameer: yMeHueM  ONpenensiTh  YIpPaBICHUECKUE
MHOCTPaHHOM peLeHus ISl TOCTHKEHUS TPO(heCCHOHANIBHBIX 1eNell Ha
(bIX) s3BIKE(AX) rocy/1apCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

VK-4.2 Bnaageer  HaBbIKaMHM:  HaBbIKAMU  [EpeBOJA  C

WHOCTPAHHOTO (-bIX) HA TOCY/IaPCTBEHHBIH SI3BIK, 4 TAKKE
C TOCYAapCTBEHHOTO Ha MHOCTPAHHBIH (-bI€) A3bIK (-1)

4. CTpyKTypa u conep:xanue nposeaenus «llegarornyeckoili npakTuKu
(B rpynmax paHHero Bo3pacra)».

4.1. O0Bém
BO3pacTa)».

«Ilemarornueckou

NpakTUKU (B TIpynnax paHHero

O0BbéM yacos (3au4. ea.)

Ounas ¢opma 3aouHaa
Bupn yueoHoii pa6orsl ¢opma
4 cemectp/ 4 cemectp/
8 TpumecTp 8 TpumecTp
Oo0mas yueOHasi Harpy3ka (Bcero) 108 108

Oobs3aTesibHAsI AyIMTOPHAS Y4eOHAsi HATPY3Ka

(BCcero) B TOM 4mcJIe:

(3 3.e) (3 3.e)

Jlexn

CeMuHapckue 3aHATUsA

[IpakTrueckue 3aHgaThs

JlabGopaTopHbIie pabOThI

KypcoBas pabota / mpoekT




Hpyrue hopmbl opraHu3amnuy yaeOHOTo mporecca
(KOHTpOJIBHBIC padOTHI, U3 00BbEMA YACOB — —
MPaKTUYECKOU PabOTHI)

KoHutpons 4 4
CamocrosiTesibHast padoTa cTyaeHTa (Bcero) 104 104
dopMma aTTecTauuu 3a4€ET 3a4€ET

4.2. BJIOKM NPAKTHKH.

bnok 1. Iloocomosumenvhuiii

[IpoBeneHne opraHn3allMOHHOTO COOpaHMs, HA KOTOPOM OCBEILAIOTCSA 1€ U
OCHOBHBIC 33J]ayll TPAKTUKH, YKa3bIBAIOTCS OTYETHBIE CPOKH, pa3laroTCs
HEOOXOJMMbIE MaTepUasibl JUIsl TPOXOXkKAeHUs mnpakTuku. OdopmieHue Ha
MPAKTUKy, WHCTPYKTaX IO O3HAKOMJICHHIO C TpeOOBaHUAMHM OXpaHbl Tpyha,
TEXHUKU OE€30MaCHOCTH, TMOXAapHOW O€30MacHOCTH, a TaKXke MpaBHIAMU
BHYTPEHHETO TPYIOBOTO Paclopsiika OpraHu3aluu, NpeaoCTaBIsIoNIe MECTO s
MPOXOXKJAEHUS NMpakTuku. [loydenue 3aganus Mo mpakTUKe.

brnox 2. O3naxomumenvro-adanmayuorHbwlli

OOyuenue u pabota Ha paboueM MecTeé B KauecTBe IMPaKTUKaHTa B
COOTBETCTBHM C WHIMBUAYAJIbHBIM 3aJaHUEM. 3HAKOMCTBO C OpPraHU3alUOHHOMN
CTPYKTYpOoii 00beKTa MpakTUKU. V3ydeHHe TEeXHOJOTUYECKOW U HOPMATHUBHOMN
JIOKYMEHTAI[UU. 3HAKOMCTBO C HMHCTPYKIUSIMH, PEKOMEHIALUSIMHU, MaMSITKaMH,
CIIpaBOYHUKAMU, W3JaHUSIMU OOBEKTAa TPAKTUKW, a TaKXKe C U3JIaHUSIMU
BEJIOMCTBEHHOTO XapakTepa, ux uydenue. COop GhakTHUeCKOro M JIUTEPaTypHOTO
MaTtepuana. AHau3 COOpaHHBIX MaTepuaaoB. BeneHue qHEBHUKA MPAKTUKU

brox 3. Ananumuueckui

[IpencraBienrie  pyKOBOJIWUTENIO TMPAKTUKHM  COOpPaHHBIX  MaTEpHUAaJIOB.
BrinonHeHne npOU3BOACTBEHHBIX 3aJaHUNA. Y4YacTUE B PEUICHUU KOHKPETHBIX
npodeccuoHanbubix  3amad.  OOCyXkaeHHe C  PYKOBOAUTENIEM  NPAKTUKU
NpOJIeTaHHOW YacCTH pabOTHI.

brox 4. 3asepwarowuii

AHanu3 pe3ynbTatoB TpakTuku. OdopmileHHEe OTYETHON JOKyMEHTAIWH.
Hamnucanue otdera o pe3yiabTarax MPaKTUKH, COCTABICHUE XAPAKTEPUCTUKHU HA
CTyJICHTa-IIpaKTUKaHTA.

4.3. Conep:kanue 0JI0KOB PAKTUKH.

Ne | Conep:xaHue padoThl Buj paéoTnl O0bem O0bem
n/n 4aCcoB q4acoB
Ouynas 3aouyHan

(popma ¢popma

4 cemectp | 8 TpUMecCTp

IToaroroBuTEILHBIN 0JI0K

1 CocraBuTh KoHcnekT, konuu 10 10
XapaKTEPUCTUKY YUpEIUTENbHBIX
OpraHu3aIu JIOKYMEHTOB

(HauMeHOBaHUE




OpraHu3allly,
MECTOHAXO0XKIECHUE,
PEXKUM pabOThI
OpraHu3allNy;
OpraHU3alMOHHO-
npaBoBas hopma, Bpems
CO3/JIaHUSI U PETUCTPALINU
HCCIIETyEMOM
OpraHu3alllu; BU
JEATEeIIbHOCTH B
COOTBETCTBHHU C Y CTABOM
opranuzanuu). U3yuutsb
HOPMAaTHUBHO-TIPABOBYIO
JOKYMEHTAIUIO,
UCIIOJIb3YEMYIO IS
OpraHu3alnu
JIOKYMEHTAIMOHHOTO
oOecreyeHus
yrnpasieHus. B kauectBe
IIPUJIOKEHUN
NpEeACTaBUTh KOMTUU
yUpeTUTENBHBIX
JIOKYMEHTOB.)

N3yunts
OpPraHHU3aLMOHHYIO
CTPYKTYPY YUPEKIACHUS.
CocTtaBuTh cxeMy
OpraHU3alMOHHOU
CTPYKTYPbI; U3yUUTh
HITAaTHYIO YACIEHHOCTb.
IIpoBecTu aHanu3
IITATHOTO PACIUCaHUS,
JOJIKHOCTHBIX
WHCTPYKLIUU CeKpeTaps
(1eI0TIPOU3BOAUTENS),
OIpEAEIUTh
COOTBETCTBHE
KOJIM4YecTBa (PYHKUIHUH.
O3HAaKOMUTHCS C
MOJIOKEHUEM O
CTPYKTYpPHOM
noapasnenenuu. Crenathb
3aKJII0YEHUE O
COOTBETCTBHUH 3TUX
JIOKyMEHTOB HOpMaM

Koncnekr, konuu
IITATHOM
YHUCJIEHHOCTH,
JOJDKHOCTHBIX
UHCTPYKLUHN
cekpeTaps
(1enonpou3BOIUTENS),
MIOJIOKEHHUS O

CTPYKTYPHOM
NIOIPa3CIICHUN.

10

10




TpynoBoro kojekca u
JIEUCTBYIOLLIEMY
3aKOHOJATEILCTRY.
[TpUII0KUTH KO
IITaTHOW YMCIICHHOCTH,
JIOJKHOCTHBIX
MHCTPYKIIHI CEKpeTaps
(Iemonpou3BoOIUTENS),
TTOJIOJKCHHS O

CTPYKTYPHOM
10JIpa3ICJICHUN.

[TpoBectu aHanu3 3TanoB
00pabOTKH BXOJIAIINX,
UCXOJISITUX, BHYTPEHHUX
JIOKYMEHTOB B
opranuzauuu. M3yunts
(GbopMBbI peructpanuu
JIOKYMEHTOB, MOPSII0K
MIPOBEJICHUS KOHTPOJIS
UCTIOJTHEHUS
JIOKYMEHTOB, CPOKOB
UCTIOJTHEHHS JOKYMEHTOB
B OpTaHMU3aIlIH.
[IpoBectn ananu3
dbopmupoBaHus
UH(OPMAITMOHHO-
CIIPaBOYHOM KapTOTEKH.

CocTaBuUTH
IIPUMEPHBII ITIepeyeHb
JTIOKYMEHTOB
OpraHu3aIyH,
IIOUIEXKAIUX U
HETIOJIEKAIIIAX
pETHCTpaITIH.

10

10

O3HAKOMHUTEJIBHO-AAANTAIIMOHHBINA 0JIOK

IIpoBecTu aHanus
odopmiieHUS OJIaHKOB
JIOKYMEHTOB,
UCTIONIb3YEMBIX B
opranuzanuu. [Iposectu
aHanu3 opopMIIeHUs
pacnopsAauTEIIbHON U
CIPaBOYHO-
nHGOPMAIMOHHON
nokyMeHtanuu. Caenarb
3aKJIF0YEHUE O
COOTBETCTBUU
oopmiteHus
JIOKYMEHTOB
TpeOOBaHUSAM CTaHAAPTA.

[IpencraBuTh KONIMU
MPUKA30B,
paCTIOPSIKEHUM,
MIPOTOKOJIOB, AKTOB,
CITY>KEOHBIX TTUCEM,
CIIPaBOK, TOKJIaJHBIX
3aIUCOK.

10

10




N3yuuTh nopsiaok Komnuu dpopm 20 20
dbopmupoBaHus U OmHCell, BHYyTPEHHUX
npaBuia opopMIICHUS omucei, mucra-

7€ B OpraHu3allvu. 3aBEpUTEISL.
N3yuuTh cocTaBieHue

3aroJIOBKOB /i€l U

odopmIIeHHE 00JIOKKH

Jiena, COCTaBICHUE

BHYTPEHHEU OIKUCHU

JOKYMEHTOB JIENa.

[Ipoanann3upoBath

NOpsI0K 0(OPMIICHHUS

JIOKYMEHTOB, C/1IaBA€MBbIX

B apxuB, popM onuceil u

aKTOB IIpY MepeJadu A€l

B aPXMB JIOKYMEHTOB.

[Ipoananu3upoBathb B kauecTBe 10 10
NOPSJIOK COCTABIICHUS MPUIOKECHHS
HOMEHKJIATypHhI J1eJT MIPEICTaBUTh
CTPYKTYpPHOTO HOMEHKJIATypy Aell
NO/Ipa3/ieNICHus, OPSIIOK | CTPYKTYPHOIO
BbIJIAYX JOKYMEHTOB H noIpa3aeIIeHus,

JieI, paBuiia KOITMIO BBIITHCKH O
oopmiieHus BbIIaYH BBIIAYU

JIOKYMEHTOB U JI€ BO JOKYMEHTOB.
BPEMEHHOE I10JIb30BaHUE.

[Ipoananu3upoBaTh

NOPSIOK ONIEPATHBHOTO

XPaHEHUsI TOKYMEHTOB.

[InanupoBanue pabouero | Cxema pabouero 10 10
JTHSI CeKpeTaps U MecTa CeKpeTaps u
PYKOBOJUTEIIA. PYKOBOJUTEIIS.

OTrpaBka 1 OJIyYeHUe
COO0O01IEeHUH 110
pa3IuYHBIM KaHaJIaM
CBSI3H.
[Ipoananu3upoBaTh
IUIAHUPOBAHUE U
OpraHu3aInio paboyero
MecCTa ceKperaps U
PYKOBOJIMTEIIS COINIACHO
HPrOHOMUYECKUM
HOpMaM U TpeOOBaHUSIM.
[Iepeuncauth cocTaB
OpPI'TEXHHMKHU U




KOMITBIOTEPHBIX
IPOTPaMM,
UCTIONIb3YEMBIX B
OpTraHU3aIH JIJIs
00pabOTKU TOKYMEHTOB
U IaHHBIX.

AHAIUTHYECKHN 0JI0K

N3yunTth Opranuszanuio
UCII0JIb30BaHUS
apXUBHBIX IOKYMEHTOB,
COCTaBJICHUS
KJIaCCU(UKATOPOB,
yKasareyneu u Jp.
CIIPABOYHHUKOB T10
JIOKyMEHTaM
opranuzanuu. U3y4uts
COCTABJICHHE 3aI0JIOBKOB
nena JOKyMEHTOB B
cootBeTcTBUM ¢ ['OCT,
CIIPaBOYHOTO anmapara K
onucu. Pabora B
nporpammax
AJIIEKTPOHHOTO
JIOKYMEHTO000pOTa,
UCIIOJIb3yEeMbIX Ha 0a3ze
TIPAKTHKE.

Komuu kaTajioxXHbIX

KapTO4€K, yKa3aTeIeu.

10

10

10.

N3yunts npuem u
pa3MellIeHNE
JOKYMEHTOB B apXHBE
OpraHu3alnuu, B T.4.
JOKYMEHTOB IT10 JUYHOMY
cocraBy. B kauectse
IIPUIIOKEHUS
IIPEACTABUTD

Konus nnana paboTsl
apXxuBa, CXeMy
pa3MenIeHus
apXMBOXPaHWIHULLI,
o0opynoBaHus,
OpPI'TEXHUKH,
PETUCTPUPYIOIINX
puOOpOB, peKUMa
XpaHEeHHUsI JOKYMEHTOB

10

10

3aBepmaroimuii Tan

24.

Hanucanue TBopueckoro
OTYETA IO MTPAKTUKE

Ortyer

Hroro:

104

104




5. Meroanueckoe oOecrneyeHue, oOOpa3oBaTejibHbIE  TEXHOJIOTHH,
NpUMeHsieMble IIPH MPOBeIeHNH NPAKTUKHU

CtyneHTsl B COOCTBEHHOW WIPAKTUYECKON MEATEIBHOCTH HCIOIB3YIOT
pa3HOOOpa3Hble HAay4YHO-UCCIIEAOBATEIbCKUE M 00pa30BaTelIbHbIC TEXHOJOTHUH:
COBPEMEHHBIEC CPEACTBA OLICHUBAHUS PE3yJIbTATOB OOYyYEHUS, MPOCKTHBIA METO/I,
METOJ| HAOIIOICHU, TUCKYCCHH.

[Tpu BBINIOJTHCHUH Hay4YHO-HUCCJIEA0BATEIIbCKOU COCTaBJISIONICH
MeJaroTMYeCKON MPaKTUKUA CTYJAEHTHI 3HAKOMSITCS C JIOTMKOH W OCOOCHHOCTSIMHU
MICUXOJIOTO-TIEAATOTHYECKOTO HMCCIIEAOBAHUS, HCIOJB3YIOT €ro pa3HooOpa3HbIe
SMIIUpUYECKUE  MeTOAbl  (HaOMIOJeHWE, AaHKETUpOBaHUE, TECTUPOBAHMUE,
AKCTIIEPUMEHT U Jp.), GOPMYIHPYIOT IEIb U 33/1a4d, TUIIOTE3Y UCCIICIOBAHMS.

Metoauka oOydeHUS B COTPYJHMYECTBE C IPHUMEHCHHEM KOMAaHJIHBIX,
IPYIIIOBBIX BUJIOB PA0OTHI UCTIONB3YETCS B MPOIECCE MOATOTOBKH OTYETOB.

Metoauka ucciea0BaTeNbCKON JEATEIbHOCTH UCTIONIBb3YETCsl KaK OCHOBA JJIst
OpraHu3aliyd CaMOCTOSITENIbHON PabOThl CTYAEHTOB B 00BEME yUEOHBIX TEM.

[Ipy 5TOM HCHOJB3YIOTCS Pa3HOOOpPA3HbIE TEXHUYECKUE YCTPOUCTBA U
nporpaMMHoe  obOecriedyeHHe  UMH(POPMAIMOHHBIX W KOMMYHHUKAIMOHHBIX
TEXHOJIOTUH.

6. YueOHO-MeTOAMUYECKOE U NPOrpaMMHO-UH(popMaLIIOHHOE
o0ecnevyeHne NPaAKTUKHU

a) OCHOBHasl JIUTEpATypa:

1. I'po3zoBa, O. C. JlenonpousBojacTBO : y4deOHOe mocobue il BYy30B /
O. C. I'pozoBa. — M. : MzparenbctBo IOpaiit, 2021. — 124 c. — (Beicuiee
oOpazoBanue). ISBN 978-5-534-06787-3. — Tekct : anextponnsiii // DBC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/472841 (nata oOpamenus: 25.05.2024).

2. Tlemarornueckas MpakTUKA: 3aJaHUSl U METOJAMYECKHE PEKOMEHIALUU :
yueb.-metoauu. mocodue / JI. B. bop3oga, E. H. Axteipckas E. B. [loniosa u nip. I[lox
o6 pea. M. A. Mazanosoii. — CapatoB: N3a-Bo CapaToBckuit ICTOUHUKY, 2013, —
102 c.

2. Komprmmkuna, T. b. JlemoBeie KOMMYyHUKAIUU, TOKYMEHTOOOOPOT H
JeJIONPOU3BOACTBO : yueOHoe mocobue s By3oB / T. b. Kombimkuna,
. B. lllyctuna. — 2-e u3a., ucnp. u gon. — M. : U3parensctBo FOpaiit, 2020. — 163
C.

0) IONOJIHUTEIbHAS JIUTEPATYpa:

1. Hoponuna, JI. A. Opranuzaiuss U TEXHOJOTHUSI JAOKYMEHTAIMOHHOTO
oOecrieueHus ynpaplieHUs : y4eOHUK U MPaKTUKyM Ji71s By30B / JI. A. JloponuHa, B.
C. Upuruxosa. — M. : U3narensctBo IOpainT, 2021. — 233 c.

2. Kpexesckux, O. B. PazBuBaromiasi npeaMeTHO-MPOCTPAHCTBEHHAS Cpelia
JIOIIKOJIbHOM 00pa3oBaTeNbHOM OpraHu3aluu : ydyeOHoe mocoOue st BY30B /
O. B. KpexeBckux. — 2-e u3j., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2022.
— 165 c.

3. [Tumenos B.U. CoBpemenHble nH)OPMALIMOHHBIE TEXHOJIOTHH : y4eOHOE
noco6ue / [lumeno B.U., Cy3manos E.I'., Kpasenr T.A.. — Cankr-IlerepOypr :



CankrtlleTepOyprckuii  rocyJapCTBEHHBIM ~ YHUBEPCUTET  MPOMBIIIJIEHHBIX
TEXHOJOrui u au3aiiHa, 2017. — 88 ¢

8) Unmepnem-pecypcwi:

1. Hayunas snextponHas OuOmmoreka «KubepJleHmHKka» [DIEKTpOHHBIHN
pecypc]. — Pexxum nocryna: https://cyberleninka.ru, cBo601HBIH.

2. «KypHain uccne0BaHui COIMANbHON MOJUTUKIY [ DIEKTPOHHBIN pecypc].
— Pexxum noctyna: https://jsps.hse.ru/issue/archive, cBOOOAHBIN.

3. DOnektpoHHass OubnmoreuHas cucreMa «KOHCYIbTaHT CTyJIEHTa»
[QnekTpoHHbI pecypc]. — Pexum noctyma: http://www.studentlibrary.ru, mo
MOJIMTUCKE.

7. WHdopMannoHHbICe TEXHOJOTHM M MNPOrpaMMHoOe obecrevyeHue
NPaAKTUKHA

[Ipu  ocymecTBieHHHn  0OOpa30BaTEIBHOIO  MPOIECCAa  HCHOJB3YIOTCS
WH)OPMAITMOHHBIC TEXHOJOTHH, OXBAaTBIBAIOIIHE PECypCchl  (KOMIIBIOTEPHI,
IpOrpaMMHO€E 00€CTIEYEHUE U CETH ), HEOOXOAUMBIE /JIs YIIpaBIEHUS HHPOpMALIHEH
(cozmanue, XxpaHeHHe, yIIpaBJiIeHHE, Tiepeaada U TOUCK HH(OPMAIIH): TEXHHUECKHE
CpEeJICTBA: KOMITbIOTEPHAs TEXHUKA U CPEJICTBA CBA3U (HOYTOYK, MPOEKTOP, IKPaH,
USB-HakonuTeny 1 T.11.).

B nmpouecce mNOArOTOBKM K TPAKTUKE HCIOJIB3YETCS — ClEIyroliee
nporpaMMHOe oOecredeHue: MNporpaMMbl, OOecIeuMBarolIue JOCTYIl B CETh
WNHurepHer:

— oucHbIi naket npuiioxkeHuit « Apache OpenOffice»;

— TPWIOKEHUE TO3BOJISIONIEE IMPOCMATPUBATh M BOCIPOU3BOJUTH
meauakonTeHT PDFdaitno «Adobe Acrobat Reader DCy;

— MPOTPaMMBI, IEMOHCTPAIIMH BUJIEO MaTEpUAIOB (IPOUTPHIBATEIb)
«WindowsMediaPlayery;

— IIporpamMma npocMoTpa HHTepHET KoHTeHTa (Opay3ep) «Yandexy;

— oducHsIit nakeT npuinoxenuit «LibreOfficey;

— TEKCTOBBIN pegakTop «Notepad++»;

— mmporpamma (aitioBbIi apxXuBaTOp «7-Z1p»;

— ABYXIaHeNbHBIN (aitnoBeIii MeHemxkep «FreeCommandery;

— IporpamMma npocMoTpa UHTepHET KoHTeHTa (Opay3ep) «Mozilla Firefox»;

— IpOTpaMMBbl,  JEMOHCTpPAIlUd  BHIEO  MaTepHalioB  (MPOUTPHIBATEID
«Windows Media Player»);

— TPOTrpaMMbl IS JEMOHCTpAIMK U CO37aHus mpe3eHTtanuil («Microsoft
PowerPointy).

8. MaTepua/IbHO-TeXHUYECKas 0232 NPAKTHUKH

B kadecTBe MaTrepHalbHO-TEXHUYECKOTO OOECIEeUeHUsI MPOXOKIACHUS
MPAKTUKH MOTYT OBITh WCIIOJIB30BAaHBI MYJIBTHMEINMHBIC CPEICTBA; HAOOPHI
CIaiIoB WIM  KUHO(PWIBMOB, JE€MOHCTPAIIMOHHBIE MPUOOPHI;,  CPEACTBA
MOHUTOPHWHTA U T.]I.

BrimontHeHne 3amanuii 0JJOKOB MOKET BKIIFOYATh: KOMIUIEKT 3JIEKTPOHHBIX
MpEe3eHTalMi U CIaiI0B, AUAAKTUYECKUN MaTepural).


https://cyberleninka.ru/
https://jsps.hse.ru/issue/archive
http://www.studentlibrary.ru/

[Ipe3eHTanmst OTYETHOW JOKYMEHTAIMM: TMPE3CHTAIlMOHHAS TEXHHUKA
(poeKTop, dKpaH, KOMITBIOTEP, HHTEPAKTUBHAs J0cKa), makeTs [10.

OOyuaromuecs UMEIOT AOCTYN K WH(OPMAIIMOHHO-TEIIEKOMMYHHKAITHOHHOM
cet IHTEepHET, K 00111€J0CTYTHBIM 3JIEKTPOHHO-0MOIMOTEeYHBIM crcTeMaM, K DbC
«YuuBepcurerckass Oubimoreka online» (https:/biblioclub.ru), x 6aze DUOP
yauBepcuteta (http://lms-1tsu.ru/).

VY oOyuarommxcsa uMeercs JocTynll (yOaleHHbIA JOCTyI), B TOM YHCIE B
cllydae MPUMEHEHHsI DJIEKTPOHHOTO 00YYEHHUS, TUCTAHITMOHHBIX 00pa30BaTeIbHBIX
TEXHOJOTHA, K COBPEMEHHBIM TMpodeccHOHATbHBIM 0a3aM  JaHHBIX |
WHPOPMAITMOHHBIM  CIIPAaBOYHBIM ~ CHUCTEMaM, COCTaB KOTOPBIX  €¥KEroJHO
obHoBiisiercs — [lopran @enepalibHbIX TOCYAApCTBEHHBIX 00pa30BaTENbHBIX
CTaHJapTOB BBICIIETO oOpa3zoBaHus http://fgosvo.ru.; Tlopran «MupopmarmonHo-
KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B 00pazoBanum» (http://www.ict.edu.ru).



http://lms-ltsu.ru/)
http://fgosvo.ru/
http://www.ict.edu.ru/

9. JIucT D1OMOJTHEeHUH U U3MEHEeHU

Ne
n/n

Jara
BHeCeHHs
H3MeHeHud /
JIOTOJIHEHHUSA

OcHoBanue

Conep:xanue u3aMeHeHus /
JIOIOJTHEHHS

Jluna, noarsep:xaamomue
H3MeHeHHe / JOImoJTHeHne

3apenyronuii | Jlupexrop /

kadempoit JIEKaH
(Damunus, (Damunus,
UHUYyuasl, UHUYyuasl,

noonucsy) noonucs)







